
Geneseo CUSD 228   SCORECARD 2008-09 

 February, 2009 

What do we want 

to do? 

PRIMARY CORE 

VALUE 

Board Policies 

Addressed 
How are we doing? 

 

Review and 

address literacy 

needs at the 

Elementary 

Schools 

 

Establish High 

Academic 

Expectations, 

Communicate 

Effectively 

1:35-1 

Initial review of Mid-year DRA2 assessment 

administration.  Preliminary review of progress 

increasing numbers of students reading at grade 

level.  Literacy audit scheduled for presentation at 

March meeting.  

 

Review and 

address literacy 

needs at the Middle 

School and High 

School 

 

Establish High 

Academic 

Expectations 

1:35-1 

Gretchen Courtney Associates presenting workshop 

materials at February 13
th

 inservice.  Faculty 6-12 

grades have been integrating vocabulary lessons as 

a more focused part of instruction in content areas. 

Create State-

approved 

Mentoring and 

Induction Plan 

Establish High 

Academic 

Expectations, 

Create a Safe and 

Caring 

Environment, 

Communicate 

Effectively 

5:30 

Continuation grant has allowed overview of 

building Professional Learning Communities.  Data 

Retreat preparation underway and will commence at 

the February 13
th

 inservice. 

 

Develop plans for 

controlling climate 

in all schools. 

 

Create a Safe and 

Caring 

Environment 

4:150 

Geothermal well planning scheduled for approval at 

February 12
th

 Board meeting.  Director of 

Operations begins communicating to neighbors.  He 

will also address faculty as work scheduled to 

begin. 

Develop Balanced 

Budget Plan 

Responsibly 

Steward the 

District’s Finances 

4:10, 4:20 

Superintendent requests scheduling Budget 

Planning meeting with two board members, 

administrators and GEA representation. 

Develop and 

initiate RtI Plan 

for the District 

Establish High 

Academic 

Expectations, 

Create a Safe and 

Caring 

Environment, 

Communicate 

Effectively 

6:30, but needs 

review for Policy 

Representative group from District will review 

Lexia software as option for scientifically research 

intervention and monitoring software on February 

18
th

. 

Improve District-

wide 

Communication 

Communicate 

Effectively 
8:10 

Meeting has occurred with Skyward to research 

“next steps” to advance Online Registration.  Will 

convene dialogue with RevTrak also to align 

accounting between WebStore and our general 

accounting software.  Google Analytics displays 

high visibility and web traffic. 

 

Update 

Administrative 

Procedures to align 

with Revised Board 

Policies 

 

Create a Safe and 

Caring 

Environment, 

Communicate 

Effectively 

3:40, 3:50, 3:60 

Number of policies placed on review table for 

February 12
th

.  Procedures for Sections 1-3 

completed.  Section 6 policies ready for first 

reading at March meeting. 

 



 

 

2:260 Page 1 of 3 

Geneseo Community Unit School District 228 2:260 

 

School Board 

Uniform Grievance Procedure  

A student, parent/guardian, employee, or community member should notify any District Complaint 

Manager if he or she believes that the School Board, its employees, or agents have violated his or her 

rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or have 

a complaint regarding: 

1. Title II of the Americans with Disabilities Act; 

2. Title IX of the Education Amendments of 1972; 

3. Section 504 of the Rehabilitation Act of 1973; 

4. Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq.; 

5. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.; 

6. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e 

et seq.; 

7. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and 

Title IX of the Education Amendments of 1972); 

8. Misuse of funds received for services to improve educational opportunities for educationally 

disadvantaged or deprived children;  

9. Curriculum, instructional materials, and/or programs;  

10. Victims’ Economic Security and Safety Act, 820 ILCS 180; 

11. Illinois Equal Pay Act of 2003, 820 ILCS 112; or 

12. Provision of services to homeless students. 

The Complaint Manager will attempt to resolve complaints without resorting to this grievance 

procedure and, if a complaint is filed, to address the complaint promptly and equitably. The right of a 

person to prompt and equitable resolution of a complaint filed hereunder shall not be impaired by the 

person’s pursuit of other remedies. Use of this grievance procedure is not a prerequisite to the pursuit 

of other remedies and use of this grievance procedure does not extend any filing deadline related to 

the pursuit of other remedies.  All deadlines may be extended by the Complaint Manager as he or she 

deems appropriate.  As used in this policy, “school business days” means days on which the District’s 

main office is open. 

1. Filing a Complaint 

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance 

procedure may do so by filing a complaint with any District Complaint Manager. The 

Complainant shall not be required to file a complaint with a particular Complaint Manager 

and may request a Complaint Manager of the same gender. The Complaint Manager may 

request the Complainant to provide a written statement regarding the nature of the complaint 

or require a meeting with a student’s parent(s)/guardian(s). The Complaint Manager shall 

assist the Complainant as needed.  

2. Investigation 

The Complaint Manager will investigate the complaint or appoint a qualified person to 

undertake the investigation on his or her behalf. If the Complainant is a student, the 

Complaint Manager will notify his or her parent(s)/guardian(s) that they may attend any 

investigatory meetings in which their child is involved. The complaint and identity of the 

Complainant will not be disclosed except: (1) as required by law or this policy, or (2) as 

necessary to fully investigate the complaint, or (3) as authorized by the Complainant. 



 

 

2:260 Page 2 of 3 

Within 30 school business days of the date the complaint was filed, the Complaint Manager 

shall file a written report of his or her findings with the Superintendent. The Complaint 

Manager may request an extension of time. If a complaint of sexual harassment contains 

allegations involving the Superintendent, the written report shall be filed with the School 

Board President, who will make a decision in accordance with Section 3 of this policy. The 

Superintendent or Board President will keep the Board informed of all complaints. 

3. Decision and Appeal 

Within 5 school business days after receiving the Complaint Manager’s report, the 

Superintendent shall mail his or her written decision to the Complainant by U.S. mail, first 

class, as well as the Complaint Manager. 

Within 10 school business days after receiving the Superintendent’s decision, the 

Complainant may appeal the decision to the School Board by making a written request to the 

Complaint Manager. The Complaint Manager shall promptly forward all materials relative to 

the complaint and appeal to the School Board. Within 30 school business days, the School 

Board shall affirm, reverse, or amend the Superintendent’s decision or direct the 

Superintendent to gather additional information. Within 5 school business days of the Board’s 

decision, the Superintendent shall inform the Complainant of the Board’s action.  

This grievance procedure shall not be construed to create an independent right to a School 

Board hearing. The failure to strictly follow the timelines in this grievance procedure shall 

not prejudice any party. 

Appointing Complaint Managers 

The Superintendent shall appoint at least 2 Complaint Managers, one of each gender. The District’s 

Nondiscrimination Coordinator, if any, may be appointed a Complaint Manager. The Superintendent 

shall insert into this policy the names, addresses, and telephone numbers of current Complaint 

Managers.  

Complaint Managers: 

Joni Swanson  Jack Schlindwein 

Name 

209 S. College Avenue 

 Name 

209 S. College Avenue 

Address 

Geneseo, IL 61254 

 Address 

Geneseo, IL 61254 

City, State, Zip 

309-945-0450 

 City, State, Zip 

309-945-0450 

Telephone  Telephone 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 

Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 

Equal Pay Act, 29 U.S.C. §206(d). 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 

McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 

Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 
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Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. 

§2000e et seq.  

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq. 

Equal Pay Act of 2003, 820 ILCS 112. 

Victims’ Economic Security and Safety Act, 820 ILCS 180, 56 Ill.Admin.Code 

Part 280. 

775 ILCS 5/1-101. 

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-19, 5/24-4, 5/27.1, and 45/1-

15. 

23 Ill.Admin.Code §§1.240 and 200-40. 

 

 

 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 (Sexual 

Harassment), 6:140 (Education of Homeless Children), 6:170 (Title I Programs), 

6:260 (Complaints About Curriculum, Instructional Materials, and Programs), 

7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students 

Prohibited), 8:70 (Accommodating Individuals with Disabilities), 8:110 (Public 

Suggestions and Complaints) 

 

 

 

 

 

 

 

 

 

Adopted By Board Action 01/05/1993 

Amended By Board Action 06/02/1998 

Amended By Board Action 07/03/2001 

Amended By Board Action 03/03/2003 

Amended By Board Action 11/14/2007 

Amended by Board Action 03/12/2009 
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General Personnel 

Compliance with the Fair Labor Standards Act  

Job Classifications 

The Superintendent will ensure that all job positions are identified as either “exempt” or “non-

exempt” according to State law and the Fair Labor Standards Act (FLSA) and that employees are 

informed whether they are “exempt” or “non-exempt.” “Exempt” and “non-exempt” employee 

categories may include certificated and non-certificated job positions.  All non-exempt employees, 

whether paid on a salary or hourly basis, are covered by minimum wage and overtime provisions. 

Workweek and Compensation 

The workweek for District employees will be 12:00 a.m. Saturday until 11:59 p.m. Friday. Non-

exempt employees will be compensated for all hours worked in a workweek including overtime.  For 

non-exempt employees paid a salary, the salary is paid for a 40-hour workweek even if an employee 

is scheduled for less than 40 hours. “Overtime” is time worked in excess of 40 hours in a single 

workweek. 

Overtime 

The School Board discourages overtime work by non-exempt employees.  A non-exempt employee 

shall not work overtime without his or her supervisor’s express approval. All supervisors of non-

exempt employees shall:  (1) monitor overtime use on a weekly basis and report such use to the 

business office, (2) seek the Superintendent or designee’s written pre-approval for any long term or 

repeated use of overtime that can be reasonably anticipated, (3) ensure that overtime provisions of 

this policy and the FLSA are followed, and (4) ensure that employees are compensated for any 

overtime worked.  Accurate and complete time sheets of actual hours worked during the workweek 

shall be signed by each employee and submitted to the business office.  The business office will 

review work records of employees on a regular basis, make an assessment of overtime use, and 

provide the assessment to the Superintendent.  In lieu of overtime compensation, non-exempt 

employees may receive compensatory time-off, according to Board policy 5:310, Compensatory 

Time-Off.  The District prefers to compensate for overtime rather than compensatory time off. The 

determination of which shall be used is at the discretion of the Superintendent or designee. 

Suspension Without Pay 

No exempt employee shall have his or her salary docked, such as by an unpaid suspension, if the 

deduction would cause a loss of the exempt status. Certificated employees may be suspended without 

pay in accordance with Board policy 5:240, Professional Personnel - Suspension. Non-certificated 

employees may be suspended without pay in accordance with Board policy 5:290, Educational 

Support Personnel - Employment Termination and Suspensions. 

Administrative Implementation 

The Superintendent shall implement this policy to ensure FLSA compliance. 
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LEGAL REF.: 820 ILCS 105/4a. 

Fair Labor Standards Act, 29 U.S.C. §201 et seq., 29 C.F.R. Parts 516, 541, 548, 

553, 778, and 785. 

CROSS REF.: 5:240 (Suspension), 5:290 (Employment Termination and Suspensions), 5:310 

(Compensatory Time-Off) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 03/12/2009 
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General Personnel 

Communicable and Chronic Infectious Disease  

The Superintendent shall develop and implement procedures for managing known or suspected cases 

of a communicable and chronic infectious disease involving District employees that are consistent 

with State and federal law, Illinois Department of Public Health rules, and School Board policies.  

An employee with a communicable or chronic infectious disease is encouraged expected to inform 

the Superintendent immediately and grant consent to being monitored by the District’s 

Communicable and Chronic Infectious Disease Review Team.  The Review Team, if used, provides 

information and recommendations to the Superintendent concerning the employee’s conditions of 

employment and necessary accommodations.  The Review Team shall hold the employee’s medical 

condition and records in strictest confidence, except to the extent allowed by law.  

An employee with a communicable or chronic infectious disease will be permitted to retain his or her 

position whenever, after reasonable accommodations and without undue hardship, there is no 

substantial risk of transmission of the disease to others, provided an employee is able to continue to 

perform the position’s essential functions. An employee with a communicable and chronic infectious 

disease remains subject to the Board’s employment policies including sick and/or other leave, 

physical examinations, temporary and permanent disability, and termination. 

LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12101 et seq.; 29 C.F.R. §1630.1 et 

seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791; 34 C.F.R. §104.1 et seq. 

20 ILCS 2305/6. 

105 ILCS 5/24-5. 

820 ILCS 40/1 et seq. 

Control of Communicable Diseases, 77 Ill.Admin.Code Part 690. 

CROSS REF.: 2:150 (Committees), 5:30 (Hiring Process and Criteria), 5:180 (Temporary 

Illness or Temporary Incapacity) 

 

 

 

 

Adopted by Board Action 07/11/1989 

Amended by Board Action 05/01/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Expenses  

The School Board shall reimburse employees for expenses necessary for the performance of their 

duties, provided the Superintendent or designee has approved the expenses, in advance.  If the 

anticipated expense amount exceeds budgeted amounts, prior Board approval is required. 

Employees must submit to the Superintendent an itemized, signed voucher showing the amount of 

actual expenses, attaching receipts to the voucher if possible.  Expense vouchers shall be presented to 

the Board in its regular bill process. 

LEGAL REF.: 105 ILCS 5/10-22.32. 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 05/01/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Use of School Materials and Equipment  

With prior administrative approval, an employee may be granted: 

1. The use of employee mailboxes, interschool mail, and a designated bulletin board for 

purposes of internal communications.  All internal communications shall be approved by the 

Building Administrator before dissemination. 

2. The use of school equipment. 

3. The employee shall provide or pay for all expendable materials. 

4. No secretarial and/or administrative aid shall be provided by the District. 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 03/05/1991 

Amended by Board Action 07/03/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Religious Holidays  

Supervisors The Superintendent shall grant an employee’s request for time off to observe a religious 

holiday if the employee gives at least 5 days prior notice and the absence does not cause an undue 

hardship.  

Employees may use earned vacation time, or personal leave to make up the absence, provided such 

time is consistent with the District’s operational needs.  The employee may also request a per diem 

deduction.  

LEGAL REF.: Religious Freedom Restoration Act, 775 ILCS 35/5. 

775 ILCS 5/2-101 and 5/2-102. 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 05/01/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Court Duty  

The District will pay full salary during the time an employee is absent due to court duty or, pursuant 

to a subpoena, serves as a witness or has a deposition taken in any school-related matter pending in 

court.  

The District will deduct any fees that an employee receives for such duties, less mileage and meal 

expenses, from the employee’s compensation, or make arrangements for the employee to endorse the 

fee check to the District.  

An employee should give at least 5 days’ prior notice of pending court duty to the District, when 

possible.  

LEGAL REF.: 105 ILCS 5/10-20.7. 

 

 

 

 

 

 

 

Adopted by Board Policy 04/08/1991 

Amended by Board Policy 05/01/2001 

Amended by Board Policy 03/12/2009 
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General Personnel 

Ethics  

All District employees are expected to maintain high standards in their school relationships, to 
demonstrate integrity and honesty, to be considerate and cooperative, and to maintain professional 
relationships with students, parents, staff members, and others. 

The following employees must file a “Statement of Economic Interests” as required by the Illinois 
Governmental Ethics Act:  

1. Superintendent; 
2. Building Principal; 
3. Head of any department; 
4. Any employee responsible for negotiating contracts, including collective bargaining 

agreement, in the amount of $1,000 or greater; 
5. Hearing officer; 
6. Any employee having supervisory authority for 20 or more employees; and 
7. Any employee in a position that requires an administrative or a chief school business official 

endorsement. 

Ethics and Gift Ban  

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.  Students shall not 
be used in any manner for promoting a political candidate or issue. 

Staff Political Activities 

The Board of Education recognizes the right of School District employees, as citizens, to engage in 
political activities of their choice.   

No employee shall engage in partisan political activities during the hours that he/she is employed by 
the District.  When not on duty at such employment, all School District employees shall have the 
same rights as other citizens to participate or not to participate in political activities.  Employees shall 
obey all applicable sections of the School Code of Illinois.  Students shall not be used in any manner 
for promoting a political candidate or political issue. 

This policy shall not be construed so as to prohibit:   

a. Discussion and study of politics and political issues when such discussion and study are 
appropriate to classroom objectives in such areas as history, political science, and current 
events; 

b. Opportunity to participate in such citizenship activities outside the classroom as jury duty, 
voting, discussion of political issues, and campaigning for candidates;  

c. Any teacher or other District employee holding public office so long as the performance of 
duties thereof are not in conflict with teaching or regular assignments. 

Outside Employment and Conflict of Interest 

No District employee shall be directly or indirectly interested in any contract, work, or business of the 
District, or in the sale of any article by or to the District, except when the employee is the author or 
developer of instructional materials listed with the State Board of Education and adopted for use by 
the School Board. An employee having an interest in instructional materials must file an annual 
statement with the Board Secretary.  
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For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District 

nor shall an employee act as an agent of any business in any transaction with the District. 

Employees shall not engage in any other employment or in any private business during regular 

working hours or at such other times as are necessary to fulfill appropriate assigned duties. 

Employees shall not at any time engage in any employment that would affect their usefulness as 

employees in the system, would make time and/or energy demands upon the individuals which could 

interfere with their effectiveness in performing their regular assigned duties, would compromise or 

embarrass the school system, would adversely affect their employment status or professional 

standing, or would in any way conflict with assigned duties. 

LEGAL REF.: U.S. Constitution, First Amendment. 

5 ILCS 420/4A-101 and 430/1-1 et seq. 

50 ILCS 135/1 et seq. 

105 ILCS 5/22-5 and 5/24-22. 

Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). 

CROSS REF.: 2:105 (Ethics and Gift Ban) 

 

 

 

 

 

 

 

Adopted by Board Action 09/03/1985 

Amended by Board Action 03/05/1991 

Amended by Board Action 04/06/1999 

Amended by Board Action 06/04/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Responsibilities Concerning Internal Information  

District employees are responsible for maintaining:  (1) the integrity and security of all internal 

information, and (2) the privacy of confidential records, including but not limited to: student school 

records, personnel records, and the minutes of, and material disclosed in, a closed School Board 

meeting.  Internal information is any information, oral or recorded in electronic or paper format, 

maintained by the District or used by the District or its employees.  The Superintendent or designee 

shall manage procedures for safeguarding the integrity, security, and, as appropriate, confidentiality 

of internal information. 

LEGAL REF.: 20 U.S.C. §1232g. 

45 C.F.R. §164.502.  

5 ILCS 140/1 et seq. 

50 ILCS 205/1 et seq. 

105 ILCS 10/1 et seq. 

820 ILCS 40/1 et seq. 

CROSS REF.: 2:140 (Communications To and From the Board), 2:250 (Access to District 

Public Records), 5:150 (Personnel Records), 7:340 (Student Records) 

 

 

 

 

 

 

 

 

Adopted by Board Policy 03/12/2009 
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General Personnel 

Solicitations By or From Staff  

District employees shall not solicit donations or sales, nor shall they be solicited for donations or 

sales, on school grounds without prior approval from the Superintendent. 

CROSS REF.: 8:90 (Parent Organizations and Booster Clubs) 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 09/03/1985 

Amended by Board Action 03/05/1991 

Amended by Board Action 04/06/1999 

Amended by Board Action 06/04/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Release of Credit Information  

The School District will only confirm employment when requested for credit information about a 

District Employee. 

An employee wanting employment and salary or wages information released must request so in 

writing and an administrator the Superintendent or designee must sign the released materials. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 04/06/1999 

Amended by Board Action 06/04/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Copyright  

Works Made for Hire 

The Superintendent shall manage the development of instructional materials and computer programs 

by employees during the scope of their employment in accordance with State and federal laws and 

School Board policies.  Whenever an employee is assigned to develop instructional materials and/or 

computer programs, or otherwise performs such work within the scope of his or her employment, it is 

assured the District shall be the owner of the copyright. 

Copyright Compliance 

While staff members may use appropriate supplementary materials, it is each staff member’s 

responsibility to abide by the District’s copyright compliance procedures and to obey the copyright 

laws.  The District is not responsible for any violations of the copyright laws by its staff or students.  

A staff member should contact the Superintendent or designee whenever the staff member is 

uncertain about whether using or copying material complies with the District’s procedures or is 

permissible under the law, or wants assistance on when and how to obtain proper authorization.  No 

staff member shall, without first obtaining the permission of the Superintendent or designee, install or 

download any program on a District-owned computer.  At no time shall it be necessary for a District 

staff member to violate copyright laws in order to properly perform his or her duties. 

LEGAL REF.: Federal Copyright Law of 1976, 17 U.S.C. §101 et seq. 

105 ILCS 5/10-23.10. 

CROSS REF.: 6:235 (Access to Electronic Networks) 

 

 

 

 

 

Adopted by Board Action 06/04/2001 

Amended by Board Action 03/12/2009 
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General Personnel 

Temporary Illness or Temporary Incapacity  

A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders an 

employee physically or mentally unable to perform assigned duties.  During such a period, the 

employee can use accumulated sick leave benefits. However, income received from other sources 

(worker’s compensation, District-paid insurance programs, etc.) will be deducted from the District’s 

compensation liability to the employee.  The School Board’s intent is that in no case will the 

employee, who is temporarily disabled, receive more than 100 percent of their gross salary. 

Those insurance plans privately purchased by the employee and to which the District does not 

contribute, are not applicable to this policy. 

If illness, incapacity, or any other condition causes an employee to be absent in one school year, after 

exhaustion of all available leave, for more than 90 consecutive work days, or 90 days within 120 

consecutive school days in a school year due to illness or incapacity, or exhaustion of sick leave, 

whichever is greater, such absence may be considered a permanent disability and the Board may 

consider beginning dismissal proceedings subject to State and federal law, including the Americans 

with Disabilities Act. The Superintendent may recommend this paragraph’s use when circumstances 

strongly suggest that the employee returned to work intermittently in order to avoid this paragraph’s 

application. 

Any employee may be required to have an examination, at the District’s expense, by a physician who 

is licensed in Illinois to practice medicine and surgery in all its branches, an advanced practice nurse 

who has a written collaborative agreement with a collaborating physician that authorizes the advanced 

practice nurse to perform health examinations, or a physician assistant who has been delegated the 

authority by his or her supervisor to perform health examinations if the examination is job-related and 

consistent with business necessity.  

When an accident occurs at work, the insured employee’s immediate supervisor must complete the 

Accident Investigation Report Form.  This supervisor will interview the injured worker and document 

all pertinent facts surrounding the accident.  The Accident Investigation Report Form should be 

forwarded to the Superintendent’s office for further review and processing. 

In the event of a work related injury, employees must immediately report their injury to their 

immediate supervisor or the Superintendent’s office.  Violators of this policy will receive a written 

reprimand and this information will be included in their personnel file. 

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §12102. 

105 ILCS 5/10-22.4, 5/24-12, and 5/24-13. 

Elder v. School Dist. No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965). 

School District No. 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987). 

CROSS REF.: 5:30 (Hiring Process and Criteria), 5:185 (Family and Medical Leave), 5:250 

(Leaves of Absence), 5:330 (Sick Days, Vacation, Holidays, and Leaves) 

 

Adopted by Board Action 06/04/2001 

Amended by Board Action 03/03/2003 

Amended by Board Action 03/12/2009 
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General Personnel 

Family and Medical Leave  

Leave Description 

Eligible employees may use unpaid family and medical leave, guaranteed by the federal Family and 

Medical Leave Act, for up to a combined total of 12 weeks each year, beginning September 1 and 

ending August 31 of the next year.  

Other available paid vacation, personal, or family leave will be substituted for family and medical 

leave necessitated by birth, adoption/foster care placement, or a family member’s serious health 

condition.  Other available paid vacation, personal, or sick leave will be substituted for family and 

medical leave necessitated by a family member’s or employee’s own serious health condition.  Any 

substitution required by this policy will count against the employee’s family and medical leave 

entitlement.  The District will pay family leave or sick leave only under circumstances permitted by 

the applicable leave plan. Use of family and medical leave shall not preclude the use of other 

applicable unpaid leave that will extend the employee’s leave beyond 12 weeks, provided that the use 

of family and medical leave shall not serve to extend such other unpaid leave. 

Family and medical leave is available in one or more of the following instances:  

1. The birth and first-year care of a son or daughter, 

2. The adoption or foster placement of a child, 

3. The serious health condition of an employee’s spouse, parent, or child, and 

4. The employee’s own serious health condition. 

Employees may take an intermittent or reduced-hour family and medical leave when the reason for 

the leave is 3 or 4, above, with certain limitations provided by law.  

Within 15 calendar days after the Superintendent makes a request, an employee must support a 

request for a family and medical leave when the reason for the leave is 3 or 4, above, with a 

certificate completed by the employee’s or family member’s health care provider.  Failure to provide 

the certification may result in a denial of the leave request.  

If both spouses are employed by the District, they may together take only 12-weeks for family and 

medical leaves when the reason for the leave is 1 or 2, above, or to care for a sick parent.  

Eligibility 

To be eligible for family and medical leave, an employee must either:  

1. Have been employed by the District for at least 12 months (the 12 months need not be 

consecutive) and have been employed for at least 1,250 hours of service during the 12-month 

period immediately before the beginning of the leave, or 

2. Be a full-time classroom teacher.  

Notice 

If possible, employees must provide at least 30 days’ notice to the District of the date when a leave is 

to begin.  If 30 days’ notice is not practicable, the notice must be given within 2 business days of 

when the need becomes known to the employee. Employees shall provide at least verbal notice 

sufficient to make the District aware that he or she needs a family and medical leave, and the 
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anticipated timing and duration of the leave. Failure to give the required notice may result in a delay 

in granting the requested leave until at least 30 days after the date the employee provides notice.  

Continuation of Health Benefits 

During a family and medical leave, employees are entitled to continuation of health benefits that 

would have been provided if they were working.  

Return to Work 

An employee returning from a family and medical leave will be given an equivalent position to his or 

her position before the leave, subject to the District’s reassignment policies and practices.  

Classroom teachers may be required to wait to return to work until the next semester in certain 

situations as provided by law.  

Implementing Procedures 

The Superintendent shall develop procedures to implement this policy consistent with the federal 

Family and Medical Leave Act. 

LEGAL REF.: Family and Medical Leave Act, 29 U.S.C. §2601 et seq., 29 C.F.R. Part 825. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:250 (Leaves of Absence), 

5:330 (Sick Days, Vacation, Holidays, and Leaves) 
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Amended by Board Action 03/12/2009 
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Professional Personnel 

Teacher Qualifications  

A teacher, as the term is used in this policy, refers to a District employee who is required to be 

certified under State law.  The following qualifications apply: 

1. Each teacher must:  

a. Have a valid Illinois certificate that legally qualifies the teacher for the duties for which 

the teacher is employed. 

b. Provide the District Office with proof of certification or documentation that the proper 

progress to attain this certification is underway by the end of the first week of school, 

each school year. 

c. Provide the District Office with a complete transcript of credits earned in institutions of 

higher education and, annually by July 1, provide the District Office with a transcript of 

any credits earned since the date the last transcript was filed. 

d. Notify the Superintendent of any change in the teacher’s transcript. 

2. The following teachers must be “highly qualified” as defined by State and federal law:  (a) 

newly hired teachers who will work in a program supported with Title I funds, and (b) by the 

end of the 2005-2006 school year, all teachers of core academic subjects. Teachers are 

generally considered to be highly qualified if they:  (a) have a bachelor’s degree; (b) have full 

State certification according to criteria adopted by ISBE; and (c) have demonstrated subject-

matter competence in the area(s) taught according to criteria adopted by ISBE.  “Core 

academic subjects” means English, reading or language arts, mathematics, science, foreign 

languages, civics and government, economics, arts, history, and geography.  All teachers with 

primary responsibility for instructing students in the core academic subject areas (science, the 

arts, reading or language arts, English, history, civics and government, economics, 

geography, foreign language, and mathematics) must be highly qualified for those 

assignments as determined by State and federal law. 

The Superintendent or designee shall:  

1. Develop and implement a plan to ensure that all teachers who teach core academic subjects 

are “highly qualified,” as defined in this policy, not later than the end of the 2005-2006 

school year;  Monitor compliance with State and federal law requirements that teachers be 

appropriately certified and highly qualified for their assignments; 

2. Through incentives for voluntary transfers, professional development, recruiting programs, or 

other effective strategies, ensure that minority students and students from low-income 

families are not taught at higher rates than other students by unqualified, out-of-field, or 

inexperienced teachers; and 

3. Ensure parents/guardians of students in schools receiving Title I money funds are notified:  

(a) of their right to request their students’ classroom teachers’ professional qualifications, and 

(b) whenever their child is assigned to, or has been taught for 4 or more consecutive weeks 

by, a teacher who is not highly qualified.  



 

 

5:190 Page 2 of 2 

LEGAL REF.: 20 U.S.C. §6319. 

34 C.F.R §200.55, 56, 57 and 61. 

105 ILCS 5/10-20.15, 5/21-1, 5/21-10, 5/21-11.4, and 5/24-23. 

23 Ill.Admin.Code Part 25. 

CROSS REF.: 6:170 (Title I Programs) 
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Amended by Board Action 03/12/2009 
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Professional Personnel 

Resignations  

Tenured teachers may resign at any time with consent of the School Board or by written notice sent to 

the Board Secretary at least 30 days before the intended date of resignation.  However, no teacher 

may resign during the school term in order to accept another teaching position without the consent of 

the Board.  

LEGAL REF.: 105 ILCS 5/24-14. 

Park Forest Heights School Dist. v. State Teacher Certification Bd., 842 N.E.2d 

1230 (Ill.App.1, 2006). 
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Professional Personnel 

Substitute Teachers  

The Superintendent or designee shall have the authority to employ substitute teachers as necessary to 

replace teachers who are temporarily absent. 

A substitute teacher shall hold a valid teaching or substitute certificate.  Substitute teachers with a 

substitute certificate may teach only when an appropriate, fully-certificated teacher is unavailable.  

The Board of Education shall annually establish a daily rate of pay for substitute teachers.  No fringe 

benefits shall be extended to substitutes. 

A substitute teacher may teach only for a period not to exceed 90 paid school days or 450 paid school 

hours in any one school district in any one school term, or as amended by TRS regulations. 

Substitute teachers are subject to and must be registered and certified to teach as defined by the State 

School Code of Illinois.  A regular teaching day at the secondary level (middle and senior high 

schools) is considered to be five (5) contract or teaching hours. 

A. If a substitute teacher replaces a teacher who has an extra assigned class, he/she will receive a 

proportionate increase for the extra hour(s) worked. 

B. After a substitute teacher has taught in a position for a period of fifteen (15) consecutive days, 

he/she shall be paid at a higher rate as stipulated by the Board of Education.  (Retroactive to 

the first day.) 

C. In the event a substitute teacher contracts to teach in a position for a period of one full 

semester or more, he/she shall be placed on the current salary schedule in a position 

commensurate with his/her training and experience as determined by the Superintendent. 

LEGAL REF.: 105 ILCS 5/21-9. 

23 Ill.Admin.Code §1.790. 

Negotiated Contract between Board of Education and Geneseo Education 

Association 
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Amended by Board Action 03/03/2003 

Amended by Board Action 03/12/2009 
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Professional Personnel 

Maintaining Student Discipline  

Maintaining an orderly learning environment is an essential part of each teacher’s instructional 

responsibilities.  A teacher’s ability to foster appropriate student behavior is an important factor in the 

teacher’s educational effectiveness.  The Superintendent shall ensure that teachers, other certificated 

employees, and persons providing a student’s related service:  (1) maintain discipline in the schools 

as required in The School Code, and (2) follow the School Board policies and administrative 

procedures on student conduct and discipline. 

When a student’s behavior is unacceptable, the teacher should first discuss the matter with the 

student.  If the unacceptable behavior continues, the teacher should consult with the Building 

Principal and/or discuss the problem with the parent(s)/guardian(s).  A teacher may remove any 

student from the learning setting whose behavior interferes with the lessons or participation of fellow 

students. A student’s removal must be in accordance with Board policy and administrative 

procedures. 

Teachers shall not use disciplinary methods that may be damaging to students, such as ridicule, 

sarcasm, or excessive temper displays.  Corporal punishment (including slapping, paddling, or 

prolonged maintenance of a student in physically painful positions, and intentional infliction of bodily 

harm) may not be used.  Teachers may use reasonable force as needed to keep students, school 

personnel, and others safe, or for self-defense or defense of property.  

LEGAL REF.: 105 ILCS 5/24-24. 

23 Ill.Admin.Code §1.280. 

CROSS REF.: 2:150 (Committees), 7:190 (Student Discipline), 7:230 (Misconduct by Students 

with Disabilities) 

 

 

 

 

 

Adopted by Board Action 04/08/1991 

Amended by Board Action 12/07/1993 

Amended by Board Action 06/04/2001 

Amended by Board Action 03/12/2009 
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Professional Personnel 

Student Teachers  

The Superintendent is authorized to accept students from university-approved teacher-training 

programs to do student teaching in the District.  The Superintendent or designee shall be responsible 

for screening potential student teachers and for their orientation, assignment, and training program. 

Student teachers should be assigned to supervising teachers whose qualifications are acceptable to the 

District and the students’ respective colleges or universities.  

LEGAL REF.: 105 ILCS 5/10-22.34. 
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Educational Support Personnel 

Employment At-Will, Compensation, and Assignment  

Employment At-Will  

Unless otherwise specifically provided, District employment is at-will, meaning that employment 

may be terminated by the District or employee at any time for any reason, other than a reason 

prohibited by law, or no reason at all.  A dismissal for reduction in force requires 30 days notice 

before the employee is removed or dismissed.  For the purposes of reduction in force, educational 

support personnel are granted seniority and recall rights within their respective categories of position. 

Nothing in School Board policy is intended or should be construed as altering the employment at-will 

relationship. 

Exceptions to employment at-will may include employees who are employed annually, have an 

employment contract, or are otherwise granted a legitimate interest in continued employment.  The 

Superintendent is authorized to make exceptions to employing non-certificated employees at-will but 

shall maintain a record of positions or employees who are not at-will and the reason for the exception. 

Compensation 

The Board will determine salary and wages for educational support personnel.  Increments are 

dependent on evidence of continuing satisfactory performance.  An employee covered by the 

overtime provisions in State or federal law, shall not work overtime without the prior authorization 

from the employee’s immediate supervisor. Educational support personnel are paid twice a month. 

Recruitment 

The Superintendent shall recommend to the School Board the establishment of new educational 

support personnel position(s).  School Board approval is required prior to advertising a new 

educational support personnel position.  Vacancies within the existing educational support personnel 

will be filled by the discretion of the Superintendent or designee. 

Application 

A prospective employee shall submit an application giving his or her work history and references as 

to character and work performance.  He or she shall also authorize a criminal background 

investigation. 

Selection 

After a preliminary screening by a Building Principal or supervisor is completed, qualified applicants 

shall be referred to the Superintendent for final selection. 

1. Employees working on an annual basis shall be employed by the School Board upon 

recommendation of the Superintendent. 

2. Hourly or temporary personnel shall be employed by the School Board upon 

recommendation of the Superintendent. 

The Superintendent may employ personnel on a short-term basis for a specific project or emergency 

condition with approval of the School Board at its next meeting. 
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Assignment 

The Superintendent is authorized to make assignments and transfers of educational support personnel. 

 

 

 

LEGAL REF.: 105 ILCS 5/10-22.34 and 5/10-23.5. 

Cook v. Eldorado Community Unit School District, No. 03-MR-32 (Ill.App.5, 2004). 

Duldulao v. St. Mary of Nazareth Hospital, 483 N.E. 2d 956 (Ill.App.1, 1985),  

aff’d in part and remanded, 505 N.E.2d 314 (Ill. 1987). 

Kaiser v. Dixon, 468 N.E. 2d 822 (Ill.App.2, 1984). 

 

 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment)  

5:35 (Compliance with the Fair Labor Standards Act), 5:290 (Educational Support 

Personnel - Employment Termination and Suspensions), 5:310 (Educational Support 

Personnel - Compensatory Time-Off) 
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Educational Support Personnel 

Duties and Qualifications  

All support staff:  (1) must meet qualifications specified in job descriptions, (2) must be able to 

perform the essential tasks listed and/or assigned, and (3) are subject to School Board policies as they 

may be changed from time-to-time at the Board’s sole discretion. 

Paraprofessionals and Teacher Aides  

“Paraprofessionals” and “teacher aides” are noncertificated personnel with instructional duties; the 

terms are synonymous.  Service as a paraprofessional or teacher aide requires a “statement of 

approval” issued by the Illinois State Board of Education (ISBE).  A paraprofessional or teacher aide 

first employed in a program for students with disabilities on or before June 30, 2005, shall be subject 

to this requirement as of July 1, 2007. 

A paraprofessional or teacher aide in a targeted assistance program that is paid with federal funds 

under Title I, Part A, or in a school-wide program that is supported with such funds, shall hold a 

“statement of approval,” issued by the ISBE, for this purpose.  

Individuals with only non-instructional duties (e.g., providing technical support for computers, 

providing personal care services, or performing clerical duties) are not paraprofessionals or teacher 

aides and the requirements in this section do not apply.  In addition, individuals who are completing 

their clinical experiences and/or student teaching do not need to comply with this section, provided 

they otherwise qualify for instructional duties under ISBE rules.  

Noncertificated Personnel Working with Students Performing Non-Instructional Duties 

Noncertificated personnel performing non-instructional duties may be used: 

1. For supervising study halls, long distance teaching reception areas used incident to 

instructional programs transmitted by electronic media, e.g., computers, video, and audio, 

detention and discipline areas, and school-sponsored extracurricular activities;  

2. As supervisors, chaperones, or sponsors for non-academic school activities; or  

3. For non-teaching duties not requiring instructional judgment or student evaluation. 

Nothing in this policy prevents a noncertificated person from serving as a guest lecturer or resource 

person under a certificated teacher’s direction and with the administration’s approval.  

Coaches and Athletic Trainers 

Athletic coaches and trainers shall have the qualifications required by any association in which the 

School District maintains a membership. Regardless of whether the athletic activity is regulated by an 

association, all coaches must have completed a course on coaching principles and sport’s first aid.  

The Superintendent or designee shall ensure that all coaches have completed appropriate training 

programs.  Anyone performing athletic training services shall be licensed under the Illinois Athletic 

Trainers Practice Act, be an athletic trainer aide performing care activities under the on-site 

supervision of a licensed athletic trainer, or otherwise be qualified to perform athletic trainer activities 

under State law.  
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Bus Drivers 

All school bus drivers must have a valid school bus driver permit. New bus drivers and bus drivers 

who are returning from a lapse in their employment are subject to the requirements contained in 

Board policy 5:30, Hiring Process and Criteria and Board policy 5:285, Drug and Alcohol Testing 

for School Bus and Commercial Vehicle Drivers. 

LEGAL REF.: No Child Left Behind Act of 2001, 20 U.S.C. §6319(c). 

34 C.F.R. §§200.58 and 200.59. 

105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b. 

625 ILCS 5/6-104 and 5/6-106.1. 

23 Ill.Admin.Code §§25.510, 25.520. 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 5:35 

(Compliance with the Fair Labor Standards Act), 5:285 (Drug and Alcohol 

Testing for School Bus and Commercial Vehicle Drivers), 6:250 (Community 

Resource Persons and Volunteers) 
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Amended by Board Action 03/03/2003 

Amended by Board Action 03/12/2009 
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Educational Support Personnel 

Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers  

The District shall adhere to federal law and regulations requiring a drug and alcohol testing program 

for school bus and commercial vehicle drivers. 

This program shall comply with the requirements of the Code of Federal Regulations, Title 49 §382 et 

seq.  The Superintendent or designee shall adopt and enact regulations consistent with the federal 

regulations, defining the circumstances and procedures for the testing.  

LEGAL REF.: 49 U.S.C. §2717, Alcohol and Controlled Substances Testing (Omnibus 

Transportation Employee Testing Act of 1991). 

49 C.F.R. Parts 40 (Procedures for Transportation Workplace Drug and Alcohol 

Testing Programs), 382 (Controlled Substance and Alcohol Use and Testing), 

and 395 (Hours of Service of Drivers). 

CROSS REF.: 4:110 (Transportation), 5:30 (Hiring Process and Criteria), 5:280 (Duties and 

Qualifications) 
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Educational Support Personnel 

Schedules and Employment Year  

The Superintendent shall supervise a process for setting work schedules and an employment year for 

educational support employees in accordance with State and federal law, School Board policy, and 

applicable agreements and shall: 

1. Assign each employee one supervisor who will establish a work schedule, including breaks, 

as required by building or District needs, work load, and the efficient management of human 

resources; 

2. Allow for the ability to respond to changing circumstances by altering work schedules as 

needed; and 

3. Consider the well-being of the employee.  The Superintendent’s approval is required to 

establish a flexible work schedule or job-sharing. 

Breaks 

Employees who work at least five (5) continuous hours per day shall receive a 30-minute duty-free 

meal break without pay. All employees who work more than five (5) hours per day must take an 

unpaid meal break.  The District accommodates employees who are nursing mothers according to 

State law.  

Educational Support Personnel Policy Manual 

To facilitate the relationship between the Board of Education and the support staff, the Board has 

established an Educational Support Personnel Policy Manual.  Each new Educational Support 

Personnel employee will receive a copy of this manual upon his/her approval of employment. 

LEGAL REF.: Fair Labor Standards Act, 29 U.S.C. §207 et seq. 

820 ILCS 105/1 et seq. and 260/1 et seq. 

105 ILCS 5/10-20.14a, 5/10-22.34, and 5/10-23.5. 

CROSS REF.: 5:35 (Compliance with the Fair Labor Standards Act) 
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Amended by Board Action 03/12/2009 



 

 

5:310 Page 1 of 1 
 

Geneseo Community Unit School District 228 5:310 

 

Educational Support Personnel 

Compensatory Time-Off  

This policy governs the use of compensatory time-off by employees who:  (1) are covered by the 

overtime provisions of the Fair Labor Standards Act, 29 U.S.C. §201 et seq., and (2) are not 

represented by an exclusive bargaining representative.  

Employees may be given 1-1/2 hours of compensatory time-off in lieu of cash payment for each hour 

of overtime worked.  Other than as provided below, at no time may an employee’s accumulated 

compensatory time-off exceed 60 hours, which represents compensation for 40 hours of overtime.  

An employee whose work regularly includes public safety, emergency response, or seasonal activities 

may accumulate a maximum of 90 hours of compensatory time, which represents compensation for 

60 hours of overtime. If an employee accrues the maximum number of compensatory time-off hours, 

the employee:  (1) is paid for any additional overtime hours worked, at the rate of one and one-half 

times the employee’s regular hourly rate of pay, and (2) does not accumulate compensatory time-off 

until the employee uses an equal amount of accrued time-off.  

An employee who has accrued compensatory time-off shall be permitted to use such time in at least 

half-day components provided such requests do not unduly disrupt the District’s operations. The 

employee’s supervisor must approve a request to use compensatory time-off. 

Upon termination of employment, an employee will be paid for unused compensatory time at the 

higher of: 

1. The average regular rate received by such employee during the last three years of 

employment; or 

2. The final regular rate received by such employee. 

Compensatory time-off is time during which the employee is not working and is, therefore, not 

counted as “hours worked” for purposes of overtime compensation. 

LEGAL REF.: Fair Labor Standards Act, 29 U.S.C. §201 et seq.; 29 C.F.R. Part 553. 

CROSS REF.: 5:35 (Compliance with the Fair Labor Standards Act), 5:270 (Employment At-

Will, Compensation, and Assignment) 

 

 

 

 

 

Adopted by Board Action 03/12/2009 
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Educational Support Personnel 

Evaluation  

The Superintendent is responsible for designing and implementing a program for evaluating the job 

performance of each educational support staff member according to standards contained in School 

Board policies as well as in compliance with State law, Educational Support Personnel Manual, and 

any applicable collective bargaining agreement.  The standards for the evaluation program shall 

include, but not be limited to: 

1. Each employee shall be evaluated annually, preferably before the annual salary review. 

2. The direct supervisor shall provide input. 

3. The employee’s work quality, promptness, attendance, reliability, conduct, judgment, and 

cooperation shall be considered. 

4. The employee shall receive a copy of the annual evaluation. 

5. All evaluations shall comply with State and federal law and any applicable collective 

bargaining agreement. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:150 

(Personnel Records) 
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Instruction 

Educational Philosophy and Objectives  

The District’s educational program will seek to provide an opportunity for each student to develop to 

his or her maximum potential.  The objectives for the educational program are to: 

1. Foster students’ self-discovery, self-awareness, and self-discipline. 

2. Develop students’ awareness of and appreciation for cultural diversity. 

3. Stimulate students’ intellectual curiosity and growth. 

4. Provide students with fundamental career concepts and skills. 

5. Help students develop sensitivity to the needs and values of others and a respect for 

individual and group differences. 

6. Help each student strive for excellence and instill a desire to reach the limit of his or her 

potential. 

7. Encourage students to become life long learners. 

8. Provide an educational climate and culture free of bias concerning the protected 

classifications identified in policy 7:10, Equal Educational Opportunities. 

9. Have students take responsibility for their own actions including understand their role in 

creating a positive learning environment as well as being active participants in the learning 

process. 

10. Provide opportunities for students’ parents/guardians to participate in their child’s academic 

achievement and school performance. 

In order for the School Board to monitor whether the educational program is attaining these 

objectives and to be knowledgeable of current and future resource needs, the Superintendent or his 

designee shall prepare periodic updates that include: 

1. A review and evaluation of the present curriculum. 

2. A projection of curriculum and resource needs. 

3. An evaluation of, and plan to eliminate, any bias in the curriculum or instructional materials 

and methods concerning the classifications referred to in item 8, above. 

4. Any plan for new or revised instructional program implementation. 

5. A review of present and future facility needs. 

CROSS REF: 1:30 (School District Philosophy), 1:35 (District Statement of Objective), 1:36 

(Affective Goals for Geneseo CUSD 228), 3:10 (Goals and Objectives), 6:15 

(School Accountability), 7:10 (Equal Educational Opportunities) 

 

Adopted by Board Action 09/03/1985 

Amended by Board Action 10/01/2001 

Amended by Board Action 03/12/2009 
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Instruction 

Curriculum Content  

The curriculum shall contain instruction on subjects required by State statute or regulation as follows: 

1. In kindergarten through grade 8, subjects include:  (a) language arts, (b) reading, (c) other 

communication skills, (d) science, (e) mathematics, (f) social studies, (g) art, (h) music, and 

(i) drug and substance abuse prevention.  

2. In grades 9 through 12, subjects include:  (a) language arts, (b) writing intensive course, (c) 

science, (d) mathematics, (e) social studies including U.S. history, (f) foreign language, (g) 

music, (h) art, (i) driver and safety education, and (j) vocational education.  

Students otherwise eligible to take a driver education course must receive a passing grade in 

at least 8 courses during the previous 2 semesters before enrolling in the course.  The 

Superintendent or designee may waive this requirement if he or she believes a waiver to be in 

the student’s best interest. The course shall include classroom instruction on distracted 

driving as a major traffic safety issue. Automobile safety instruction covering traffic 

regulations and highway safety must include instruction on the consequences of alcohol 

consumption and the operation of a motor vehicle. The eligibility requirements contained in 

State law for the receipt of a certificate of completion from the Secretary of State shall be 

provided to students in writing at the time of their registration.  

3. In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse 

prevention must be taught.  

4. In grades 4 through 12, provided it can be funded by private grants or the federal government, 

violence prevention and conflict resolution must be stressed, including:  (a) causes of conflict, 

(b) consequences of violent behavior, (c) non-violent resolution, and (d) relationships 

between drugs, alcohol, and violence.  

5. In grades kindergarten through 12, two hours of age appropriate instruction for Internet 

safety. education is taught each school year.  Beginning with the 2009-2010 school year, the 

curriculum in grades 3 or above shall contain a unit on Internet safety, the scope of which 

shall be determined by the Superintendent or designee. 

6. In all grades, character education must be taught including respect, responsibility, fairness, 

caring, trustworthiness, and citizenship in order to raise students’ honesty, kindness, justice, 

discipline, respect for others, and moral courage. In addition, in all grades, bullying 

prevention and gang resistance education and training must be taught.  

7. In all schools, citizenship values must be taught, including:  (a) patriotism, (b) democratic 

principles of freedom, justice, and equality, (c) proper use and display of the American flag, 

(d) the Pledge of Allegiance, and (e) the voting process.  

8. In all grades, physical education must be taught including a developmentally planned and 

sequential curriculum that fosters the development of movement skills, enhances health-

related fitness, increases students’ knowledge, offers direct opportunities to learn how to 

work cooperatively in a group setting, and encourages healthy habits and attitudes for a 

healthy lifestyle.  Unless otherwise exempted, all students are required to engage daily during 

the school day in a physical education course.  For exemptions and substitutions, see policies 
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6:310, Credit for Alternative Courses and Programs, and Course Substitution, and 7:260, 

Exemption from Physical Activity.  

9. In all schools, health education must be stressed, including:  (a) proper nutrition, (b) physical 

fitness, (c) other components necessary to develop a sound mind in a healthy body, and (d) 

dangers and avoidance of abduction.  

10. In all schools, career/vocational education must be taught, including:  (a) the importance of 

work, (b) the development of basic skills to enter the world of work and/or continue formal 

education, (c) good work habits and values, (d) the relationship between learning and work, 

and (e) if possible, a student work program that provides the student with work experience as 

an extension of the regular classroom.  A career awareness and exploration program must be 

available at all grade levels.  

11. In grades 9 through 12, consumer education must be taught, including: financial literacy; 

installment purchasing; budgeting, savings, and investing; banking; simple contracts; income 

taxes; personal insurance policies; the comparison of prices; homeownership; and the roles of 

consumers interacting with agriculture, business, labor unions, and government in 

formulating and achieving the goals of the mixed free enterprise system.  

12. In all schools, conservation of natural resources must be taught, including:  (a) home ecology, 

(b) endangered species, (c) threats to the environment, and (d) the importance of the 

environment to life as we know it.  

13. In all schools, United States history must be taught, including:  (a) the principles of 

representative government, (b) the Constitutions of the U.S. and Illinois, (c) the role of the 

U.S. in world affairs, (d) the role of labor unions, and (e) the role and contributions of ethnic 

groups, including but not limited to, the African Americans, Albanians, Asian Americans, 

Bohemians, Czechs, French, Germans, Hispanics, Hungarians, Irish, Italians, Lithuanians, 

Polish, Russians, Scots, and Slovakians in the history of this country and State.  

In addition, all schools shall hold an educational program on the United States Constitution 

on Constitution Day, each September 17, commemorating the September 17, 1787 signing of 

the Constitution.  However, when September 17 falls on a Saturday, Sunday, or holiday, 

Constitution Day shall be held during the preceding or following week.  

14. In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes of 

genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide 

in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.  

15. In all schools, the curriculum includes a unit of instruction on the history, struggles, and 

contributions of women.  

16. In all schools, the curriculum includes a unit of instruction on Black History, including the 

history of the African slave trade, slavery in America, and the vestiges of slavery in this 

country, as well as the struggles and contributions of African-Americans.  

17. In all schools offering a secondary agricultural education program, courses as required by 105 

ILCS 5/2-3.80.  
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LEGAL REF.: 5 ILCS 465/3 and 465/3a. 

20 ILCS 2605/2605-480. 

Public Law 108-447, Section 111 of Division J. 

105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-5, 5/27-6, 5/27-7, 5/27-12, 5/27-12.1, 

5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-20.4, 5/27-20.5, 5/27-21, 5/27-22, 5/27-

23, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-24.2, 435/0.01 et seq., and 110/3. 

625 ILCS 5/6-408.5. 

23 Ill.Admin.Code §§ 1.420, 1.430, and 1.440 

CROSS REF.: 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70 

(Teaching About Religions), 7:190 (Student Discipline); 7:260 (Exemption from 

Physical Activity) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 12/03/2001 

Amended by Board Action 03/11/2008 

Amended by Board Action 03/12/2009 
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Instruction 

Library Resource Center Media Program  

The Superintendent or designee shall manage the District’s library resource media program according 

to comply with, (1) State law and Illinois State Board of Education rule, and (2) to the following 

standards: 

1. The program focuses on enlarging and enriching the on-going classroom instructional 

program includes an organized collection of resources available to students and staff to 

supplement classroom instruction, foster reading for pleasure, enhance information literacy, 

and support research, as appropriate to students of all abilities in the grade levels served. 

2. Materials are selected on the basis of encouraging the acquisition of knowledge and 

developing literary, cultural, and aesthetic appreciation and ethical standards. Financial 

resources for the program’s resources and supplies are allocated to meet students’ needs. 

3. Staff members are invited to recommend additions to the collection.  Final approval shall 

align with other pertinent Board policies for instructional materials.  Students in all grades 

served have equitable access to library media resources. 

4. Each school maintains a collection of material that supports the curriculum and provides for 

individual needs, interests, abilities, and maturity levels.  The advice of an individual who is 

qualified according to ISBE rule is sought regarding the overall direction of the program, 

including the selection and organization of materials, provision of instruction in information 

and technology literacy, and structuring the work of library paraprofessionals. 

5. Staff members are invited to recommend additions to the collection. 

6. Students may freely select resource center materials as well as receive guided selection of 

materials appropriate to specific, planned learning experiences. 

 

 

 

LEGAL REF.:  23 Ill.Admin.Code § 1.420(o) 

 

CROSS REF.: 6:60 (Curriculum Content), 6:170 (Title I Programs), 6:210 (Instructional Materials) 

 

 

Adopted By Board Action 02/13/2008 

Amended by Board Action 03/12/2009 
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Instruction 

High School Credit for Proficiency 

Proficiency Credits  

Subject to the limitations in this policy and State law, the Superintendent is authorized to establish 

and approve a program for granting credit for proficiency with the goal of allowing a student who 

would not benefit from a course because the student is proficient in the subject area to receive credit 

without having to take the course.  A student who demonstrates competency under this program will 

receive course credit for the applicable course and be excused from any requirement to take the 

course as a graduation prerequisite.  No letter grade will be given for purposes of the student’s 

cumulative grade point average.  The Superintendent or designee shall notify students of the 

availability of and requirements for receiving proficiency credit. 

Proficiency credit will be offered in the following subject areas: 

Consumer education  - In order to receive credit, a student must pass the Annual Consumer 

Education Proficiency Test developed by the State Board of Education.  A student in grades 9 

through 12 is eligible to take the proficiency examination. 

Foreign language - A student is eligible to receive one year of foreign language credit if the 

student has graduated from an accredited elementary school and can demonstrate proficiency, 

according to this District’s academic criteria, in a language other than English. A student who 

demonstrates proficiency in American Sign Language is deemed proficient in a foreign language 

and will receive one year of foreign language credit. A student who studied a foreign language in 

an approved ethnic school program is eligible to receive appropriate credit according to the level 

of proficiency reached; the student may be required to take a proficiency examination.  

Other proficiency testing - The program for granting credit for proficiency may allow, as the 

Superintendent deems appropriate, course credit to be awarded on the basis of a local 

examination to a student who has achieved the necessary proficiency through independent study 

or work taken in or through another institution. Proficiency testing may also be used to determine 

eligible credit for other subjects whenever students enter from non-graded schools, non-

recognized or non-accredited schools, or were in a home-schooling program. 

Course Credit for High School Diploma  

The Superintendent or designee may investigate, coordinate, and implement a program for students in 

grades 7 and 8 to enroll in a course required for a high school diploma provided that:  (1) the course is 

offered by the high school that the elementary student would attend, (2) the student participates in the 

course at the location of the high school, and (3) the elementary student’s enrollment in the course 

would not prevent a high school student from being able to enroll.  

A student in the District, or transferring into the District, who successfully completes a high school 

course, shall receive academic credit from the School Board. That academic credit shall satisfy the 

requirements of Section 27-22 of The School Code for purposes of receiving a high school diploma, 

unless evidence about the course’s rigor and content show that the course did not address the relevant 

Illinois learning standard at the level appropriate for the high school grade during which the course is 

usually taken. Such a grade shall also be included in the student’s grade point average in accordance 

with Board policy.  

Students transferring into the District with high school course credit for courses that the student 

successfully completed pursuant to Section 27-22.10(a) of The School Code will be awarded credit 

according to State law.  
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LEGAL REF.: 105 ILCS 5/10-22.10, 5/10-22.43, 5/10-22.43a, 5/27-12.1, 5/27-22, 5/27-22.10, 

5/27-24.3, and 5/27-24.4. 

23 Ill.Admin.Code §1.460. 

CROSS REF.: 6:180 (Extended Instructional Programs), 6:280 (Grading and Promotion); 6:300 

(Graduation Requirements), 6:310 (Credit for Alternative Courses and Programs, 

and Course Substitutions), 7:40 (Nonpublic School Students, Including Parochial 

and Home-Schooled Students) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 06/01/1999 

Amended by Board Action 03/12/2009 
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Students 

Equal Educational Opportunities  

Equal educational and extracurricular opportunities shall be available for all students without regard 

to race, color, national origin, sex, sexual orientation, ancestry, age, religious beliefs, physical or 

mental disability, status as homeless, or actual or potential marital or parental status, including 

pregnancy. Further, the District will not knowingly enter into agreements with any entity or any 

individual that discriminates against students on the basis of sex or any other protected status, except 

that the District remains viewpoint neutral when granting access to school facilities under School 

Board policy 8:20, Community Use of School Facilities. Any student may file a discrimination 

grievance by using Board policy 2:260, Uniform Grievance Procedure.  

Sex Equity  

No student shall, based on sex or sexual orientation, be denied equal access to programs, activities, 

services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal 

access to educational and extracurricular programs and activities. 

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance 

Procedure.  A student may appeal the Board’s resolution of the complaint to the Regional 

Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of 

Education (pursuant to 105 ILCS 5/2-3.8).  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and Building 

Principal shall use reasonable measures to inform staff members and students of this policy and 

grievance procedure.  

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Title IX, 20 U.S.C. §1681 et seq.; 34 C.F.R. Part 106. 

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.  

Religious Freedom Restoration Act, 775 ILCS 35/5. 

Ill. Constitution, Art. I, §18. 

Good News Club v. Milford Central School, 121 S.Ct. 2093 (2001). 

105 ILCS 5/101 et seq.  

775 ILCS 5/1-101 et seq. 

23 Ill.Admin.Code §1.240 and Part 200.  

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:220 (Instructional Materials Selection 

and Adoption), 7:20 (Harassment of Students Prohibited), 7:130 (Student Rights 

and Responsibilities), 7:330 (Student Use of Buildings - Equal Access), 8:20 

(Community Use of School Facilities) 

 

 

Adopted by Board Action 02/04/2002 

Amended by Board Action 04/07/2003 

Amended by Board Action 03/12/2009 
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Students 

Harassment of Students Prohibited  

No person, including a District employee or agent, or student, shall harass, intimidate or bully another 

student based upon a student’s race, color, national origin, sex, sexual orientation, ancestry, age, 

religion, creed, physical or mental disability, status as homeless, or actual or potential marital or 

parental status, including pregnancy.  The District will not tolerate harassing, intimidating conduct, or 

bullying whether verbal, physical, or visual, that affects the tangible benefits of education, that 

unreasonably interferes with a student’s educational performance, or that creates an intimidating, 

hostile, or offensive educational environment.  Examples of prohibited conduct include name-calling, 

using derogatory slurs, causing psychological harm, threatening or causing physical harm, or wearing 

or possessing items depicting or implying hatred or prejudice of one of the characteristics stated 

above.  

Complaints of harassment, intimidation or bullying are handled according to the provisions on sexual 

harassment below. The Superintendent shall use reasonable measures to inform staff members and 

students that the District will not tolerate harassment, intimidation or bullying by including this policy 

in the appropriate handbooks.  

Sexual Harassment Prohibited 

Sexual harassment of students is prohibited. Any person, including a district employee or agent, or 

student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual 

favors, and engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on 

the basis of sex, that: 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that 

makes such conduct a condition of a student’s academic status; or 

2. Has the purpose or effect of: 

a. Substantially interfering with a student’s educational environment; 

b. Creating an intimidating, hostile, or offensive educational environment; 

c. Depriving a student of educational aid, benefits, services, or treatment; or 

d. Making submission to or rejection of such conduct the basis for academic decisions 

affecting a student. 

The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of 

humiliation, embarrassment, or discomfort.  Examples of sexual harassment include touching, crude 

jokes or pictures, discussions of sexual experiences, teasing related to sexual characteristics, and 

spreading rumors related to a person’s alleged sexual activities. 

Students who believe they are victims of sexual harassment or have witnessed sexual harassment, are 

encouraged to discuss the matter with the student Nondiscrimination Coordinator, Building Principal, 

Assistant Building Principal, Dean of Students, or a Complaint Manager.  Students may choose to 

report to a person of the student’s same sex.  Complaints will be kept confidential to the extent 

possible given the need to investigate.  Students who make good faith complaints will not be 

disciplined. 

An allegation that one student was sexually harassed by another student shall be referred to the 

Building Principal, Assistant Building Principal, or Dean of Students for appropriate action. 
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The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 

District’s current Nondiscrimination Coordinator and Complaint Managers. At least one of these 

individuals will be female, and at least one will be male. 

Nondiscrimination Coordinator: 

Joni Swanson  
Name 

209 S. College Avenue 
 

Address 

Geneseo, IL 61254 
 

309-945-0450  
Telephone  

 

Complaint Managers: 

Joni Swanson  Jack Schlindwein 
Name 

209 S. College Avenue 
 Name 

209 S. College Avenue 
Address 

Geneseo, IL 61254 
 Address 

Geneseo, IL 61254 

309-945-0450  309-945-0450 
Telephone  Telephone 

The Superintendent shall use reasonable measures to inform staff members and students that the 

District will not tolerate sexual harassment, such as by including this policy in the appropriate 

handbooks.  

Any District employee who is determined, after an investigation, to have engaged in sexual 

harassment will be subject to disciplinary action up to and including discharge.  Any District student 

who is determined, after an investigation, to have engaged in sexual harassment will be subject to 

disciplinary action, including but not limited to, suspension and expulsion consistent with the 

discipline policy.  Any person making a knowingly false accusation regarding sexual harassment will 

likewise be subject to disciplinary action up to and including discharge, with regard to employees, or 

suspension and expulsion, with regard to students. 
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LEGAL REF.: Title IX of the Educational Amendments, 20 U.S.C. §1681 et seq. 

34 C.F.R. Part 106. 

105 ILCS 5/10-22.5, 5/27-1, and 5/27-23.7. 

775 ILCS 5/1-101 et seq. 

23 Ill.Admin.Code §1.240 and Part 200. 

Davis v. Monroe County Board of Education, 119 S.Ct. 1661 (1999). 

Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992). 

Gebser v. Lago Vista Independent School District, 118 S.Ct. 1989 (1998). 

West v. Derby Unified School District No. 260, 206 F.3d 1358 (10th Cir., 2000). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Sexual Harassment), 7:10 (Equal 

Educational Opportunities), 7:190 (Student Discipline) 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 04/02/2002 

Amended by Board Action 03/12/2009 
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Students 

School Admissions and Student Transfers To and From Non-District Schools  

Age [Elementary or Unit Districts only] 

To be eligible for kindergarten admission, a child must be 5 years old on or before September 1 of 

that school term.  Children who enter first grade must be 6 years of age on or before September 1 of 

that school term. A child with exceptional needs who qualifies for special education services is 

eligible for admission at 3 years of age.  

Parents/guardians may request early admission for a child. The Superintendent or designee shall 

assess the child’s readiness to attend school and make the decision accordingly. 

Admission Procedure 

All students must register for school each year on the dates and at the place designated by the 

Superintendent. 

Parents/guardians of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate.  The school shall promptly make a copy of 

the certified copy for its records, place the copy in the student’s temporary record, and return 

the original to the person enrolling the child.  Upon the failure of a person enrolling a student 

to provide a copy of the student’s birth certificate, the Building Principal shall immediately 

notify the local law enforcement agency and shall also notify the person enrolling the student 

in writing that, unless he or she complies within 10 days, the case shall be referred to the 

local law enforcement authority for investigation.  If compliance is not obtained within that 

10-day period, the Principal shall so refer the case.  The Principal shall immediately report to 

the local law enforcement authority any material received pursuant to this paragraph that 

appears inaccurate or suspicious in form or content.  

2. Proof of residence, as required by Board policy 7:60, Residence. 

3. Proof of disease immunization or detection and the required physical examination, as 

required by State law and Board policy 7:100, Health, Eye, and Dental Examinations; 

Immunizations; and Exclusion of Students.  

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 

unable to produce records normally required for enrollment. Board policy 6:140, Education of 

Homeless Children, and its implementing administrative procedure, govern the enrollment of 

homeless children. 

Student Transfers To and From Non-District Schools  

A student may transfer into or out of the District according to State law and procedures developed by 

the Superintendent.  The Superintendent is delegated all authority granted to the School Board in 

order to implement this policy, subject to specific board action to the contrary. A student seeking to 

transfer into the District must serve the entire term of any suspension or expulsion, imposed for any 

reason by any public or private school, in this or any other state, before being admitted into the 

School District. 
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Foreign Students [High School or Unit Districts only]  

The District accepts foreign exchange students with a J-1 visa and who reside within the District as 

participants in an exchange program sponsored by organizations screened by administration. 

Exchange students on a J-1 visa are not required to pay tuition.  

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the 

District has temporary guardianship and the student lives in the home of that guardian.  Exchange 

students on an F-1 visa are required to pay tuition at the established District rate. F-1 visa student 

admission is limited to high schools and attendance may not exceed 12 months. 

The Board may limit the number of exchange students admitted in any given year.  Exchange students 

must comply with District immunization requirements.  Once admitted, exchange students become 

subject to all District policies and regulations governing students. 

Re-enrollment [High School or Unit Districts only] 

Re-enrollment shall be denied to any individual above the age of 16 years 19 years of age or above 

who has dropped out of school and who could not earn sufficient credits during the normal school 

year(s) to graduate before his or her 21st birthday.  However, at the Superintendent’s or designee’s 

discretion and depending on program availability, the individual may be enrolled in a graduation 

incentives program established under 105 ILCS 5/26-16 or an alternative learning opportunities 

program established under 105 ILCS 5/13B-1 (see 6:110, Programs for Students At Risk of Academic 

Failure and/or Dropping Out of School and Graduation Incentives Program).  Before being denied 

re-enrollment, the District will offer the individual due process as required in cases of expulsion 

under policy 7:210, Expulsion Procedures.  A person denied re-enrollment will be offered counseling 

and be directed to alternative educational programs, including adult education programs that lead to 

graduation or receipt of a GED diploma.  This section does not apply to students eligible for special 

education under the Individuals with Disabilities in Education Act or accommodation plans under the 

Americans with Disabilities Act. 
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Family Educational Rights and Privacy Act, 20 U.S.C. §1232. 

Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. §1101. 

20 U.S.C. §1400 et seq.  

42 U.S.C. §12101 et seq.  

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 

5/27-8.1, and 10/8.1. 

410 ILCS 315/2e. 

325 ILCS 55/1 et seq. and 50/1 et seq. 

20 Ill. Admin.Code §1290 et seq. 

23 Ill.Admin.Code §375 et seq. 

CROSS REF.: 6:30 (Organization of Instruction), 6:110 (Programs for Students At Risk of 

Academic Failure and/or Dropping out of School and Graduation Incentives 

Program), 6:140 (Education of Homeless Children), 6:310 (Credit for Alternative 

Courses and Programs, and Course Substitutions), 7:50 (School Admissions and 

Student Transfers To and From Non-District Schools), 7:60 (Residence), 7:70 

(Attendance and Truancy), 7:100 (Health, Eye, and Dental Examinations; 

Immunizations; and Exclusion of Students), 7:340 (Student Records) 

 

 

 

 

 

 

 

 

 

Adopted by Board Action 02/04/2002 

Amended by Board Action 04/07/2003 

Amended by Board Action 03/12/2009 
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Students 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students  

Required Health Examinations and Immunizations 

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination 

and the immunizations against, and screenings for, preventable communicable diseases, as required 

by the Illinois Department of Public Health, within one year prior to: 

1. Entering kindergarten or the first grade; 

2. Entering the sixth and ninth grades; and  

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, 

special education, headstart programs operated by elementary or secondary schools, and 

students transferring into Illinois from out-of-state or out-of-country).  

As required by State law: 

1. The required health examinations must be performed by a physician licensed to practice 

medicine in all of its branches, an advanced practice nurse who has a written collaborative 

agreement with a collaborating physician authorizing the advanced practice nurse to perform 

health examinations, or a physician assistant who has been delegated the performance of 

health examinations by a supervising physician.  

2. A diabetes screening must be included as a required part of each health examination; 

diabetes testing is not required.  

3. Before admission and in conjunction with required physical examinations, parents/guardians 

of children between the ages of 6 months and 6 years must provide a statement from a 

physician that their child was “risk-assessed” or screened for lead poisoning.  

4. The Department of Public Health will provide all female students entering sixth grade and 

their parents/guardians information about the link between human papilloma virus (HPV) 

and cervical cancer and the availability of the HPV vaccine.  

Unless the student is homeless, failure to comply with the above requirements by October 15 of the 

current school year will result in the student’s exclusion from school until the required health forms 

are presented to the District.  New students who are first-time registrants shall have 30 days following 

registration to comply with the health examination and immunization regulations.  New students who 

register mid-term shall have 30 days following registration to comply with the health examination and 

immunization regulations. If a medical reason prevents a student from receiving a required 

immunization by October 15, the student must present, by October 15, an immunization schedule and 

a statement of the medical reasons causing the delay.  The schedule and statement of medical reasons 

must be signed by the physician, advanced practice nurse, physician assistant, or local health 

department responsible for administering the immunizations.  

Eye Examination  

Parents/guardians are encouraged to have their children undergo an eye examination whenever health 

examinations are required.  

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present 

proof before October 15 of the current school year that the student received an eye examination 
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within one year prior to entry of kindergarten or the school.  A physician licensed to practice 

medicine in all of its branches or a licensed optometrist must perform the required eye examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until 

the student presents proof:  (1) of a completed eye examination, or (2) that an eye examination will 

take place within 60 days after October 15.  The Superintendent or designee shall ensure that 

parents/guardians are notified of this eye examination requirement in compliance with the rules of the 

Department of Public Health.  Schools shall not exclude a student from attending school due to failure 

to obtain an eye examination. 

Dental Examination  

All children in kindergarten and the second and sixth grades must present proof of having been 

examined by a licensed dentist before May 15 of the current school year in accordance with rules 

adopted by the Illinois Department of Public Health. 

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the 

child’s report card until the child presents proof:  (1) of a completed dental examination, or (2) that a 

dental examination will take place within 60 days after May 15.  The Superintendent or designee shall 

ensure that parents/guardians are notified of this dental examination requirement at least 60 days 

before May 15 of each school year. 

Exemptions  

In accordance with rules adopted by the Illinois Department of Public Health, a student will be 

exempted from this policy’s requirements for: 

1. Religious or medical grounds if the student’s parents/guardians present to the Superintendent 

a signed statement explaining the objection; 

2. Health examination or immunization requirements on medical grounds if a physician 

provides written verification; 

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack 

or access to a physician licensed to practice medicine in all of its branches who provides eye 

examinations or a licensed optometrist; or 

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a 

lack of access to a dentist. 

Homeless Child 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 

unable to produce immunization and health records normally required for enrollment. School Board 

policy 6:140, Education of Homeless Children, governs the enrollment of homeless children. 

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

105 ILCS 5/27-8.1. 

410 ILCS 45/7.1 and 315/2e. 

77 Ill.Admin.Code Part 665. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 

6:180 (Extended Instructional Programs), 7:50 (School Admissions and Student 

Transfers To and From Non-District Schools) 

Adopted by Board Action 02/04/2002 

Amended by Board Action 04/07/2003 

Amended by Board Action 08/14/2008 

Amended by Board Action 03/12/2009 
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Students 

Expulsion Procedures  

The Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for 

the following:  

1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be 

provided a written request to appear at a hearing to determine whether the student should be 

expelled.  The request shall be sent by registered or certified mail, return receipt requested.  

The request should include:  

a. The reasons for the proposed expulsion as well as the conduct rule the student is charged 

with violating. 

b. The time, date, and place for the hearing. 

c. A short description of what will happen during the hearing. 

d. A statement indicating that The School Code allows the School Board to expel a student 

for a definite period of time not to exceed 2 calendar years, as determined on a case by 

case basis. 

e. A request that the student or parent(s)/guardian(s) inform the District if the student will 

be represented by an attorney and, if so, the attorney’s name. 

2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to 

appear at the designated time and place, the hearing will proceed.  It shall be conducted by 

the School Board or a hearing officer appointed by it.  If a hearing officer is appointed, he or 

she shall report to the Board the evidence presented at the hearing and the Board shall take 

such final action as it finds appropriate. 

3. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning 

whether the student is guilty of the gross disobedience or misconduct as charged.  The student 

and his or her parent(s)/guardian(s) may be represented by counsel, offer evidence, present 

witnesses, cross-examine witnesses who testified, and otherwise present reasons why the 

student should not be expelled. After presentation of the evidence or receipt of the hearing 

officer’s report, the Board shall decide the issue of guilt and take such action as it finds 

appropriate. 

LEGAL REF.: 105 ILCS 5/10-22.6(a). 

Goss v. Lopez, 95 S.Ct. 729 (1975). 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline), 7:200 

(Suspension Procedures), 7:230, (Misconduct by Students with Disabilities) 

 

Adopted by Board Action 05/06/2002 

Amended by Board Action 03/12/2009 
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Students 

Misconduct by Students with Disabilities  

Behavioral Interventions  

Behavioral interventions shall be used with students with disabilities to promote and strengthen 

desirable behaviors and reduce identified inappropriate behaviors.  The School Board will establish 

and maintain a committee to develop, implement, and monitor procedures on the use of behavioral 

interventions for children with disabilities. 

Discipline of Special Education Students  

The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 

and the Illinois State Board of Education’s Special Education rules when disciplining special 

education students.  No special education student shall be expelled if the student’s particular act of 

gross disobedience or misconduct is a manifestation of his or her disability. 

LEGAL REF.: Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. 

§§1412, 1413, and 1415. 

Gun-Free Schools Act, 20 U.S.C. §3351 et seq. 

34 C.F.R. §§300.101, 300.530 - 300.536. 

105 ILCS 5/10-22.6 and 5/14-8.05. 

23 Ill.Admin.Code §226.400. 

Honig v. Doe, 108 S.Ct. 592 (1988). 

CROSS REF.: 2:150 (Committees), 6:120 (Education of Children with Disabilities), 7:130 

(Student Rights and Responsibilities), 7:190 (Student Discipline), 7:200 

(Suspension Procedures), 7:210 (Expulsion Procedures), 7:220 (Bus Conduct) 
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Students 

Conduct Code for Participants in Extracurricular Activities  

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities, 

shall develop a conduct code for all participants in extracurricular activities consistent with Board 

policy.  The conduct code shall:  (1) require participants in extracurricular activities to conduct 

themselves at all times, including after school and on days when school is not in session, and whether 

on and off school property, as good citizens and exemplars of their school, and (2) notify participants 

that failure to abide by it could result in removal from the activity. The conduct code shall be 

reviewed by the Building Principal periodically at his or her discretion and presented to the School 

Board for approval. 

All coaches and sponsors of extracurricular activities shall annually review the rules of conduct with 

participants and provide participants with a copy.  In addition, coaches and sponsors of interscholastic 

athletic programs shall provide instruction on steroid abuse prevention to students in grades 7 through 

12 participating in these programs.  

Performance Enhancing Drug Testing 

The Illinois High School Association (IHSA) randomly tests the student athletes who qualify as 

individuals or as members of a team for selected State series competitions.  The student athlete and 

his or her parent(s)/guardian(s) shall consent, in writing, to the random drug testing before 

participating in interscholastic athletics.  Failure to sign the consent form renders the student athlete 

ineligible.  The superintendent or designee shall develop procedures to implement the District’s 

compliance with this IHSA policy. 

 

LEGAL REF.: Board of Education of Independent School Dist. No. 92 v. Earls, 122 S.Ct. 2559  

   (2002).         

  Clements v. Board of Education of Decatur, 478 N.E.2d 1209 (Ill.App.4, 1985). 

  Kevin Jordan v. O’Fallon THSD 203, 706 N.E.2d 137 (Ill.App.5, 1999).  

  Todd v. Rush County Schools, 133 F.3d 984 (7th Cir., 1998).   

  Veronica School Dist. 475 v. Acton, 515 U.S. 646 (1995).   

  105 ILCS 5/24-24, 5/27-23.3. 

CROSS REF.: 5:280 (Duties and Qualifications), 6:190 (Extracurricular and Co-Curricular 

Activities), 7:190 (Student Discipline), 7:300 (Extracurricular Athletics) 
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Amended By Board Action 01/09/2008 
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Students 

Extracurricular Athletics  

Student participation in school-sponsored extracurricular athletic activities is contingent upon the 

following: 

1. The student must meet the academic criteria set forth in the Board policy on school sponsored 

extracurricular activities.  

2. The parent(s)/guardian(s) must provide written permission for the student’s participation, 

giving the District full waiver of responsibility of the risks involved. 

3. The student must present a certificate of physical fitness issued by a licensed physician, an 

advanced practice nurse, or a physician assistant who assures that the student’s health status 

allows for active athletic participation.  

4. The student must show proof of accident insurance coverage either by a policy purchased 

through the District-approved insurance plan or a parent(s)/guardian(s) written statement that 

the student is covered under a family insurance plan.  

5. The student and his or her parent(s)/guardian(s) shall consent, in writing, to random drug 

testing pursuant to the Illinois High School Association (IHSA) Performance Enhancing Drug 

Testing policy before participating in interscholastic athletics. 

 

Forms and complete information is contained in individual school handbooks and the “Athletic Code 

of Conduct”. 

The Superintendent or designee shall maintain the necessary records to ensure student compliance 

with this policy. 

 

 

LEGAL REF.: 105 ILCS 5/10-20.30. 

23 Ill.Admin.Code §1.530(b). 

 

CROSS REF.: 4:170 (Safety), 6:190 (Extracurricular and Co-Curricular Activities), 7:240 (Conduct 

Code for Participants in Extracurricular Activities), 7:330 (Student Use of Buildings - 

Equal Access), 7:340 (Student Records) 
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