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School Board 

Access to District Public Records  

Full access to the District’s public records is available to any person as provided in the Illinois 

Freedom of Information Act (FOIA), this policy, and implementing procedures. 

Freedom of Information Officer  

The Superintendent shall serve as the District’s Freedom of Information Officer and is assigned all 

the duties and powers of that office as provided in FOIA and this policy. The Superintendent may 

delegate these duties and powers to one or more designees but the delegation shall not relieve the 

Superintendent of the responsibility for the action that was delegated. The Superintendent or 

designee(s) shall report any FOIA requests and the status of the District’s response to the Board at 

each regular Board meeting.  

Definition  

The District’s public records are defined as records, reports, forms, writings, letters, memoranda, 

books, papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data processing 

records, electronic communications, recorded information and all other documentary materials 

pertaining to the transaction of public business, regardless of physical form or characteristics, having 

been prepared by or for, or having been or being used by, received by, in the possession of, or under 

the control of the School District. 

Requesting Records  

A request for inspection and/or copies of public records must be made in writing and may be 

submitted by personal delivery, mail, telefax, or email directed to the District’s Freedom of 

Information Officer. Individuals making a request are not required to state a reason for the request 

other than to identify when the request is for a commercial purpose or when requesting a fee waiver. 

All requests for inspection and copying shall immediately be forwarded to the District’s Freedom of 

Information Officer or designee.  Oral requests may be accepted provided personnel are available to 

handle them. 

Responding to Requests 

The Freedom of Information Officer shall approve all requests for public records unless: 

1. The requested material does not exist;  

2. The requested material is exempt from inspection and copying by the Freedom of Information 

Act; or 

3. Complying with the request would be unduly burdensome.  

Within 5 business days after receipt of a request for access to a public record, the Freedom of 

Information Officer shall comply with or deny the request, unless the time for response is extended as 

specified in Section 3 of FOIA. The Freedom of Information Officer may extend the time for a 

response for up to 5 business days from the original due date. If an extension is needed, the Freedom 

of Information Officer shall: (1) notify the person making the request of the reason for the delay, and 

(2) either inform the person of the date on which a response will be made or agree with the person in 

writing on a compliance period.  
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When responding to a request for a record containing both exempt and non-exempt material, the 

Freedom of Information Officer shall redact exempt material from the record before complying with 

the request.  

Copying Fees  

Persons making a request for copies of public records must pay any applicable copying fee. The 

Freedom of Information Officer shall, as needed, recommend a copying fee schedule for the Board’s 

approval. Copying fees, except when fixed by statute, are reasonably calculated to reimburse the 

District’s actual cost for reproducing and certifying public records and for the use, by any person, of 

its equipment to copy records. No fees shall be charged for the first 50 pages of black and white, letter 

or legal sized copies. No fee shall be charged for electronic copies other than the actual cost of the 

recording medium. 

Access  

The inspection and copying of a public record that is the subject of an approved access request is 

permitted at the District’s administrative office during regular business hours, unless other 

arrangements are made by the Freedom of Information Officer. 

Many public records are immediately available from the District’s website including, but not limited 

to, a description of the District and the methods for requesting a public record.  

Preserving Public Records 

Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence of 

the District’s organization, function, policies, procedures, or activities, (2) they contain informational 

data appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are 

subject to a retention request by the Board Attorney (e.g. a litigation hold), District auditor, or other 

individual authorized by the School Board or State or federal law to make such a request. Unless its 

retention is required as described in items numbered 3 or 4 above, a public record, as defined by the 

Illinois Local Records Act, may be destroyed when authorized by the Local Records Commission.   

LEGAL REF.: 5 ILCS 140/, Illinois Freedom of Information Act. 

105 ILCS 5/10-16. 

820 ILCS 130/5. 

CROSS REF.: 2:140 (Communications To and From the Board), 5:150 (Personnel Records), 

7:340 (Student Records) 
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School Board 

Uniform Grievance Procedure  

A student, parent/guardian, employee, or community member should notify any District Complaint 

Manager if he or she believes that the School Board, its employees, or agents have violated his or her 

rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or have 

a complaint regarding any one of the following: 

1. Title II of the Americans with Disabilities Act 

2. Title IX of the Education Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

4. Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 

5. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 

6. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e 

et seq. 

7. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and 

Title IX of the Education Amendments of 1972) 

8. Misuse of funds received for services to improve educational opportunities for educationally 

disadvantaged or deprived children 

9. Curriculum, instructional materials, and/or programs 

10. Victims’ Economic Security and Safety Act, 820 ILCS 180 

11. Illinois Equal Pay Act of 2003, 820 ILCS 112 

12. Provision of services to homeless students 

13. Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 

14. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 ILCS 

513/ and Titles I and II of the Genetic Information Nondiscrimination Act (GINA), 42 U.S.C. 

§2000ff et seq. 

The Complaint Manager will attempt to resolve complaints without resorting to this grievance 

procedure and, if a complaint is filed, to address the complaint promptly and equitably. The right of a 

person to prompt and equitable resolution of a complaint filed hereunder shall not be impaired by the 

person’s pursuit of other remedies. Use of this grievance procedure is not a prerequisite to the pursuit 

of other remedies and use of this grievance procedure does not extend any filing deadline related to 

the pursuit of other remedies.  All deadlines under this procedure may be extended by the Complaint 

Manager as he or she deems appropriate.  As used in this policy, “school business days” means days 

on which the District’s main office is open. 

Filing a Complaint 

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure 

may do so by filing a complaint with any District Complaint Manager. The Complainant shall not be 

required to file a complaint with a particular Complaint Manager and may request a Complaint 

Manager of the same gender. The Complaint Manager may request the Complainant to provide a 

written statement regarding the nature of the complaint or require a meeting with a student’s 

parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed.  

Investigation 

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the 

investigation on his or her behalf. If the Complainant is a student, the Complaint Manager will notify 

his or her parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is 
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involved. The complaint and identity of the Complainant will not be disclosed except: (1) as required 

by law, this policy, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the 

Complainant. 

The identity of any student witnesses will not be disclosed except:  (1) as required by law or any 

collective bargaining agreement, or (2) as necessary to fully investigate the complaint, or (3) as 

authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of 

age or older. 

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file 

a written report of his or her findings with the Superintendent. The Complaint Manager may request 

an extension of time. If a complaint of sexual harassment contains allegations involving the 

Superintendent, the written report shall be filed with the School Board, President, who which will 

make a decision in accordance with the following section 3 of this policy. The Superintendent or 

Board President will keep the Board informed of all complaints. 

Decision and Appeal 

Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent 

shall mail his or her written decision to the Complainant by U.S. mail, first class, as well as the 

Complaint Manager. 

Within 10 school business days after receiving the Superintendent’s decision, the Complainant may 

appeal the decision to the School Board by making a written request to the Complaint Manager. The 

Complaint Manager shall promptly forward all materials relative to the complaint and appeal to the 

School Board. Within 30 school business days, the School Board shall affirm, reverse, or amend the 

Superintendent’s decision or direct the Superintendent to gather additional information. Within 5 

school business days of the Board’s decision, the Superintendent shall inform the Complainant of the 

Board’s action.  

This grievance procedure shall not be construed to create an independent right to a School Board 

hearing. The failure to strictly follow the timelines in this grievance procedure shall not prejudice any 

party. 

Appointing Nondiscrimination Coordinator and Complaint Managers 

The Superintendent shall appoint at least 2 a Nondiscrimination Coordinator to manage the District’s 

efforts to provide equal opportunity employment and educational opportunities and prohibit the 

harassment of employees, students, and others.   

The Superintendent shall appoint at least one Complaint Manager to administer the complaint process 

in this policy.  If possible, the Superintendent will appoint 2 Complaint Managers, one of each 

gender. The District’s Nondiscrimination Coordinator, if any, may be appointed as one of the 

Complaint Managers. The Superintendent shall insert into this policy and keep current the names, 

addresses, and telephone numbers of current the Nondiscrimination Coordinator and the Complaint 

Managers.  
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Nondiscrimination Coordinator: 

Joni Swanson 

Name 

209 S. College Avenue 

Address 

Geneseo, IL 61254 

City, State, Zip 

309-945-0450 

Telephone 

 

Complaint Managers: 

Joni Swanson  Jack Schlindwein 

Name 

209 S. College Avenue 

 Name 

209 S. College Avenue 

Address 

Geneseo, IL 61254 

 Address 

Geneseo, IL 61254 

City, State, Zip 

309-945-0450 

 City, State, Zip 

309-945-0450 

Telephone  Telephone 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 

Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 

Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. 

§2000e et seq. 

Equal Pay Act, 29 U.S.C. §206(d). 

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 

McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 

Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq. 

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-19, 5/24-4, 5/27.1 and 45/1-

15. 

Illinois Genetic Information Privacy Act, 410 ILCS 513/. 

Illinois Whistleblower Act ,740 ILCS 174//1 et. seq. 

Illinois Human Rights Act, 775 ILCS 5/. 

Equal Pay Act of 2003, 820 ILCS 112. 

Victims’ Economic Security and Safety Act, 820 ILCS 180, 56 Ill.Admin.Code 

Part 280. 

23 Ill.Admin.Code §§1.240 and 200-40. 
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CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 

(Workplace Harassment Prohibited), 6:140 (Education of Homeless Children), 

6:170 (Title I Programs), 6:260 (Complaints About Curriculum, Instructional 

Materials, and Programs), 7:10 (Equal Educational Opportunities), 7:20 

(Harassment of Students Prohibited), 7:180 (Preventing Bullying, Intimidation, 

and Harassment), 8:70 (Accommodating Individuals with Disabilities), 8:110 

(Public Suggestions and Complaints) 
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Instruction 

School Accountability  

According to the Illinois General Assembly, the primary purpose of schooling is the transmission of 

knowledge and culture through which students learn in areas necessary to their continuing 

development and entry into the world of work. To fulfill that purpose, the State Board of Education 

prepared State Goals for Learning with accompanying Illinois Learning Standards.  

The School Board gives priority in the allocation of resources, including funds, time, personnel, and 

facilities, to fulfilling this purpose. 

Quality Assurance 

The Board continuously monitors student achievement and the quality of the District’s work.  The 

Superintendent shall supervise the following quality assurance components, in accordance with State 

statute and State Board of Education rules, and continuously keep the Board informed: 

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether 

internal or external, to monitor access each school’s process for continuous school 

improvement.  

2. If applicable, preparing and implement a No Child Left Behind Act plan, including the 

completion of the NCLB Consolidated Application, and seek Board approval according to 

federal law, and seeking the Board’s approval where necessary or advisable.  

3. Continuously monitoring access whether the District and its schools are making adequate 

yearly progress as defined by State law. If the District and/or any of its schools fail to make 

adequate yearly progress, the Superintendent shall take the actions provided in State law as 

well as other responses designed to increase the likelihood that the District and/or schools 

will make adequate yearly progress the following year.  The Superintendent shall seek the 

Board’s approval where necessary or advisable. 

4. If applicable, develop District and School Improvement Plans, present them for Board 

approval, submit them to the State Superintendent for verification, and supervise their 

implementation.  If applicable, develop a restructuring plan for any school that remains on 

academic watch status after a fifth annual calculation. 

5. Prepare Publishing a school report card, present it at a regular Board meeting, and 

 disseminate it as provided in accordance with State law.  

The Superintendent and/or designee shall make regular assessment reports to the Board, including 

projections whether the District and each school is or will be making adequate yearly progress as 

defined in State law.  The Superintendent shall seek Board approval for each District and/or school 

improvement plan and otherwise when necessary or advisable.  

School Choice for Students Enrolled in a School Identified for Improvement, Corrective Action, or 

Restructuring  

This section applies to only those students enrolled in a school identified by the Board for school 

improvement, corrective action, or restructuring according to as defined by federal law. Those 

students may transfer to another public school within the District, if any, that has not been so 

identified. If there are no District schools available into which a student may transfer, the 

Superintendent or designee shall, to the extent practicable, establish a cooperative agreement with 



 

 

6:15 Page 2 of 2 
 

other districts in the area. A student who transfers to another school under this policy may remain at 

that school until the student completes the highest grade at that school. The District shall provide 

transportation only until the end of the school year in which the transferring school ceases to be 

identified for school improvement or subject to corrective action or restructuring. All transfers and 

notices provided to parents/guardians and transfer requests are governed by State and federal law.  

If any District school or the District itself is identified for improvement, the Superintendent or 

designee shall identify, develop, or revise a school and/or District plan for improvement in 

accordance with federal law. This school and/or District plan shall be presented to the Board for 

approval.  

Students from low-income families shall be provided supplemental educational services as provided 

in federal law if they attend any District school that: (1) failed to make adequate yearly progress for 3 

consecutive years, or (2) is subject to corrective action or restructuring.  

LEGAL REF.: No Child Left Behind Act, §1116, 20 U.S.C. §6316. 

34 C.F.R. §§200.32, 200.33, 200.42, and 200.43. 

105 ILCS 5/2-3.25d, 5/2-3.63, 5/2-3.64, 5/10-21.3a, and 5/27-1. 

23 Ill.Admin.Code Part 1, Subpart A:  Recognition Requirements. 

CROSS REF.: 6:170 (Title I Programs), 6:340 (Student Testing and Assessment Program), 7:10 

(Equal Educational Opportunities) 
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Instruction 

English Language Learners  

The District offers opportunities for resident English Language Learners to develop high levels of 

academic attainment in English and to meet the same academic content and student academic 

achievement standards that all children are expected to attain.  The Superintendent or designee shall 

develop and maintain a program for English Language Learners that will: 

1. Assist all English Language Learners to achieve English proficiency, facilitate effective 

communication in English, and encourage their full participation in school activities and 

programs as well as promote participation by the parents/guardians of English Language 

Learners.  

2. Appropriately identify students with limited English-speaking ability proficiency.  

3. Comply with State law regarding the Transitional Bilingual Educational Program and 

Transitional Program of Instruction.  

4. Comply with any applicable State and federal requirements for the receipt of grant money for 

English Language Learners and programs to serve them.  

5. Determine the appropriate instructional program and environment for English Language 

Learners.  

6. Annually assess the English proficiency of English Language Learners and monitor their 

progress in order to determine their readiness for a mainstream classroom environment.  

7. Include English Language Learners, to the extent required by State and federal law, in the 

District’s student assessment program to measure their achievement in reading/language arts 

and mathematics.  

8. Provide information to the parents/guardians of English Language Learners about:  (1) the 

reasons for their child’s identification, (2) their child’s level of English proficiency, (3) the 

method of instruction to be used, (4) how the program will meet their child’s needs, (5) 

specific exit requirements of the program, (6) how the program will meet their child’s 

individualized education program, if applicable, and (7) information on parent/guardian 

rights.  Parents/guardians will be regularly apprised of their child’s progress and involvement 

will be encouraged.  

Parent Involvement  

Parents/guardians of English Language Learners will be:  (1) given an opportunity to provide input to 

the program, and (2) provided notification regarding their child’s placement in, and information 

about, the District’s English Language Learners programs. 
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LEGAL REF.: 20 U.S.C. §§6312-6319 and 6801. 

34 C.F.R. Part 200. 

105 ILCS 5/14C-1 et seq. 

23 Ill.Admin.Code Part 228. 

CROSS REF.: 6:15 (School Accountability), 6:170 (Title I Programs), 6:340 (Student Testing 

and Assessment Program) 
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